
Manage Contacts on a Submitted Application/Permit 
1. Login and Search for the permit number and select the Amendment button 
NOTE: To add a person to your permit, they MUST first be an existing customer (contact) in the 
Clark County permit system i.e. they must have an ACA account. 

 

 
  



2. The Select an Amendment Type screen is displayed, select Add People to Application 

 
  



3. The Information Window is displayed, and you can select which contact you need to update,  
Applicant /Contact or add an Additional Contact 

4. You can choose Select from Account or use Look Up 

 
5. In this example we have used Select from Account  

a. “Contact added successfully” message is displayed and click Continue 



 
 
  



6. Step 2 Review is displayed to make any changes to the selected contact 

 
7. The contact/s are updated message 



 
8. Update is also displayed is record list 

 
 

 
 

 
 


